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Instructions : Applying for Grading Extension

Step 1: Enter the website of Academic Information Systems.
Website address: https://www.ccxp.nthu.edu.tw/ccxp/INQUIRE/

Step 2: Log in with your account number and password.

Account number: your employee number (ex: A09999).

Password: the preinstalled password is your ID number (including the capitalized English
letter). After you log in, you can change your password. If you forget your new password,

you can contact Mrs. Ku at the Office of Personnel (extension: 31312).
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Step 3: Click on “Curriculum & Grades,” and then choose “Grades Enter.”
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Step 4: Select the course, and then click on “Apply for Grading Extension”
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Step 5: Fill out the application Form and the press “Save” or “Print Form”.
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Application for Grading Extension Form
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Step 6: Choose the item you want to print, and then click on “Print Form” again.
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Step 7: Click on “Print” and print out the application form. Then submit the application form to

the department office.
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If you have any questions regarding grading extension, please contact the Division of
Registration (Extension: 31390,31388,31389,31391,31397,31012,72301,72302,72304).



