
National Tsing Hua University 

Notification of Entering and Grade Submission of the 1st semester in Academic Year 2022 
 
Please note the announcement regarding grade submission mentioned below. 
I. Grade Submission 

1. Grade Submission 
According to NTHU Academic Calendar, the grade submission dates are as follows:  The deadline of 

grade submission for all students this semester: January 30th 2023. The system for entering grades will 
be available on 8:00 a.m., January 9th. Please finish grading and submit them to Division of Registration. 

2. Applying for Grading Extension  
If you can’t submit grades by January 30th, please fill out the application form for grade extension 

before January 9th. The application form shall be approved by the chief of the department and the dean. 
The deadline would be postponed to February 13rd. (before the new semester starts) Please refer to the 
instruction of the steps about applying for grading extension.  

3. Regulations about the Delay of Grade Submission  
In accordance with the Regulations 23 of National Tsing Hua University Academic Regulations, teacher 

who submits the grading reports beyond the required deadline will be referred to the department of 
academic affairs’ meeting.  

4. Students’ Grade Announcement  
Student questionnaire will be available by January 8th. To avoid affecting students’ filling the 

questionnaire, the grades will not be released until January 9th.  
5. Regulations of Grades Rectification  

Grade report could not be revised once been submitted to Division of Registration. Teachers may apply 
to revise the grades in accordance with the NTHU Academic Regulations 24:  

Provide written request specifying the reasons for the revision and present the application to the 
chairperson of the department (graduate institute, degree program, center), and shall be subject to the 
approval by 3/4 of the faculties who attend the meeting of the department (graduate institute, degree 
program, office, center). The rectified grades should be sent to the Division of Registration in written 
form (before February 17th) if the rectification is approved.  

The application form could be download at Division of Registration webpage.  
http://registra.site.nthu.edu.tw/var/file/211/1211/img/64/score_modify.doc 

6. Students are applicable for COVID-19 vaccination leave 
Students who have adverse reactions after receiving the COVID-19 vaccine may apply for vaccination 

leave for three days (including the day of vaccination). Instructors are requested to grant the leave 
application, and the leave should not be accounted toward the student's personal absence record, nor 
are their academic performance assessment deducted. In addition, according to the university 
regulations, students must take a leave of absence from the instructor in advance. In exceptional 
circumstances, the student can make up the leave application with a doctor’s certificate of diagnosis. 
Please refer the information: 

https://2019-ncov.site.nthu.edu.tw/p/406-1499-214341,r8569.php?Lang=en 
II. Instructions for Entering Grades via Internet 

Please refers to the PDF attachment “Instructions: Entering Grades” for further details. 
Step 1: Enter the website of Academic Information Systems. 
Step 2: Log in with your account number and password. 
Step 3: Click on “Curriculum & Grades”, and then choose “Grades Enter.” Read through the notes 

and then click “yes”確定 

http://registra.site.nthu.edu.tw/var/file/211/1211/img/64/score_modify.doc
https://2019-ncov.site.nthu.edu.tw/p/406-1499-214341,r8569.php?Lang=en


Step 4: Select course & evaluation method. 
First, please fill out the willingness survey. If you haven’t clicked any choice, you won’t able to 
go to the next step to send out the grades. Your choices are allowed to be changed or revised 
repeatedly before February 13rd.  
Second, select courses and evaluation methods. 
Third, enter grades and send them out. 

Step 5: Select method for entering grades: there are two methods—「Enter Grades Online」 and 
「Upload Grades」 

 

You can only use same method to grade all the students in the same class. If the instructor 
chooses “percentage grade” method, after saving the grades, the system will automatically 
transform those into the “letter grade” (see Table 1 for the correspondence between percentage 
grade and letter grade.) 
Percentage Grade: Scores 100 ~ 0; passing grade: 70 points for graduate students, 60 points for 

undergraduates. 
Letter Grade: Grade A+ ~ X; passing grade: B- for graduate students, C- for undergraduates. 

Table 1. The correspondence between percentage grade and letter grade  

等級 

Letter grade 
A+ A A- B+ B B- C+ C C- D E X 

百分制分數區間 
Percentage Sector 100~90 89~85 84~80 79~77 76~73 72~70 69~67 66~63 62~60 59~50 49~1 0 

積分 
Grade Point 4.3 4.0 3.7 3.3 3.0 2.7 2.3 2.0 1.7 1.0 0 0 

百分制分數
註 

Percentage Grade* 95 87 82 78 75 71 68 65 61 55 49 0 

 

Table 2. The definition of Letter Grade 
等級計分法(Letter Grade)  定義 Definition 

A+  所有目標皆達成且超越期望(All goals achieved beyond expectation)  

A  所有目標皆達成(All goals achieved)  

A-  所有目標皆達成，但需一些精進(All goals achieved, but need some polish)  

B+  達成部分目標，且品質佳(Some goals well achieved)  

B  達成部分目標，但品質普通(Some goals adequately achieved)  
B-（研究生及格標準） 
(Passing grade for 
graduate students) 

達成部分目標，但有些缺失(Some goals achieved with minor flaws)  

C+  達成最低目標(Minimum goals achieved)  

C  達成最低目標，但有些缺失(Minimum goals achieved with minor flaws)  
C-（學士班及格標準） 
(Passing grade for 
undergraduates) 

達成最低目標但有重大缺失(Minimum goals achieved with major flaws)  

D  未達成最低目標(Below the passing grade)  

E  遠低於最低目標（Failed）  

X 因故不核予成績(Not graded due to unexcused absences or other reasons) 

Step 6: After you submit grades to the Division of Registration, you will receive an e-mail confirmation. 
Students will be able to see their grades on the Academic Information Systems simultaneously. 



III. Authorizing an agent to enter grades 
Instructors can authorize an assistant to enter grades. To do so, you need to provide the authorized 

account number and password to your agent to login the Academic Information Systems. Website 
address: https://www.ccxp.nthu.edu.tw/ccxp/INQUIRE/ 
IV. If you have any questions regarding entering grades, please contact the Division of Registration. 
(Extension: 31390, 31388, 31389, 31391, 31397, 33205,31012,72301, 72302) 

Regards,                            

Division of Registration 

2022.12.5 

https://www.ccxp.nthu.edu.tw/ccxp/INQUIRE/

