
Undergraduate Academic Performance Early Warning System 

 
I. Early-Semester Academic Warning 
 
After the beginning of each semester, the Division of Registration prepares a list of 
undergraduate students who either failed three or more courses or whose failed credits 
account for one-half or more of their enrolled credits in the previous semester. The list is 
sent to each department/class for advisors to provide additional guidance and contact 
students’ parents when necessary. 

 
II. Midterm Academic Early Warning System 
 
Through midterm warnings issued by course instructors, students can become aware of 
unsatisfactory academic performance at an early stage and make greater efforts to 
improve. The system also utilizes academic advising, student support services, and 
parental encouragement to help students understand their learning status and overcome 
academic difficulties. 
 
1. Schedule 
 

TIME  CONTENT  EXECUTOR  NOTE 

WEEK 7~9 

1.TA MAINTENANCE DEPARTMENTAL 
SECRETARIES, TEACHERS  

NO MORE THAN THREE TEACHING 
ASSISTANTS CAN BE AUTHORIZED.  

2.GIVE GRADES WARNING 

TEACHERS, TAS, 
DEPARTMENTAL 
SECRETARIES 

PRESET INFORMATION INCLUDES 
THE STUDENT’S HOMEWORK, 
PAPER, ATTENDANCE, QUIZ, 
MIDTERM EXAM, AND COMMENTS 
IN 40 WORDS CAN BE WRITTEN IN 
ADDITION. 

WEEK 10 

MAIL THE LIST OF WARNED 
STUDENTS TO THE 
ADVISORS AND THE 
STUDENTS  

DEPARTMENTAL 
SECRETARIES 

*EACH DEPARTMENT/CLASS WILL 
PRINT OUT A WRITTEN 
NOTIFICATION AND MAIL TO THEIR 
PARENTS IF THE STUDENTS ARE 



PRINT WRITTEN 
NOTIFICATIONS ABOUT THE 
STUDENTS’ BAD LEARNING 
AND PERFORMANCE 
SITUATION AND MAIL TO 
THEIR PARENTS.  

DEPARTMENTAL 
SECRETARIES 

WARNED IN MORE THAN TWO 
COURSES. AN ONLINE 
NOTIFICATION CAN ALSO BE 
MAILED IF YOU HAVE THEIR 
PARENTS’ EMAIL ADDRESS.  

*A SPECIFIC ENVELOPE FOR THIS 
NOTIFICATION IS AVAILABLE IN 
DIVISION OF REGISTRATION FOR 
EVERY DEPARTMENT/CLASS. 

FROM WEEK 
10  

GIVE TUTORSHIP TO THOSE 
WARNED STUDENTS 

DEPARTMENTAL 
SECRETARIES, ADVISORS, 
DIVISION OF STUDENT 
ASSISTANCE 

 

FOLLOW UP THE TUTORSHIP DEPARTMENTAL 
SECRETARIES, ADVISORS 

 

WEEK 11 THE DEADLINE OF COURSE 
WITHDRAWAL 

STUDENTS  

 WEEK 10~13 THE GRADES EARLY 
WARNING SYSTEM IS STILL 
AVAILABLE  

TEACHERS, TAS, 
DEPARTMENTAL 
SECRETARIES 

EACH DEPARTMENT/CLASS 
FOLLOW UP THE TUTORSHIP 
ACCORDING TO THE WARNING 
SITUATION 

 
2. Early Warning System Instructions 
 
A. Course Instructors 
 
(1) Log in to the Academic Information Systems: 
https://www.ccxp.nthu.edu.tw/ccxp/INQUIRE/ 
Click “Curriculum & Grades” → “Grades Early Warning System”. 



 
(2) If the course has teaching assistants, instructors may maintain “TA Maintenance”. 

Up to three TAs may be assigned. Select the course, click “Maintenance,” and enter the 
TA’s student ID number or employee ID number. 

 



 

 
(3) To maintain warning records, enter the “Warning Student Maintenance” page and click 
“Enter Warning.” For each student to be warned, select “Yes” under the warning field. The 
system provides default warning categories such as assignments, reports, attendance, 
quizzes, and midterm examinations. Instructors may also enter comments of up to 40 
characters. After completing the information, click “Update” 
 

 



 

 

 



 

 

 
 

(4) Instructors may choose “Send Email to Warned Students.” The system provides a 
default email template, which may be modified before sending the notification. 
 
B. Academic Advisors 
Go to “Search/Report for early warned student” to review the list of advisees who have 
received warnings during the current semester. Advisors may also view students’ warning 
history. After counseling a student, select “Yes” or “others”. If you select “others”, you 
need to enter comments of up to 40 characters. After completing the information, click 
“Update” to record the counseling result. 
 



 


